	Shortcut Keys
	Description

	Ctrl + C
	Copy selected text.

	Ctrl + X
	Cut selected text.

	Ctrl + P
	Paste selected text.

	Ctrl + K
	Create a hyperlink.

	Ctrl + B
	Bold highlighted selection.

	Ctrl + I 
	Italic highlighted selection.

	Ctrl + U
	Underline highlighted selection.

	Ctrl + L
	Left align the text.

	Ctrl + R
	Right align the text.

	Ctrl + E
	Center the text.

	Ctrl + /
	Turn on or off the display of HTML tags.

	Ctrl + S
	Save document.

	Ctrl + Tab
	Switch between open web pages.

	Ctrl + Ins
	Enter Line break.

	Ctrl + Enter
	Move cursor above or below a table.

	Ctrl + Shift + B
	Preview in web browser window.

	Ctrl + Shift + <
	Decrease font size.

	Ctrl + Shift + >
	Increase font size.

	Ctrl + Del
	Deletes word to right of cursor.

	Ctrl + Backspace
	Deletes word to left of cursor.

	Alt + mouse double-click
	View the properties of a selected item. For example, doing this on a table cell would display the properties for that cell.



